






























































policy concerning the desired degree program and then should complete a P&édgme¢o Change
Program available in the Admissions Office.

Degree programs that require a different application than that completed initially by the student prior tc
matriculation to the institution may require the completion of a new application fiudaditsission. S

may contact the Admissions Counselor for the program to which they are considering changing for mo
information.

Concurrent Enrollment in Other Institutions

Students who desire to enroll in more than one institution at the same tieneedamalatg from

two schools at once. Students may only receive financial aid from the school at which he or she expec
receive a degree, diploma or certificate. Thgmedgragschool is called the home institution while the
other college abhioh the student is taking classes is the host.

International students must secure permission from the Director of International Student Services befo
enrolling concurrently at another school.

Off-
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General Information

The student is responsible to return all institutional property to the appropriate office or department, su
as library books, keys, athletic equipment, lab equipment. Students are financially responsible for all it
not eturned. The student will be notified by Student Financial Services of financial obligations when thi
withdrawal calculation is completed. For a copy of or examples of the removal of institutional charges
policy, please congitident Financial Services
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Grading System

Semester grades, used to calculate both a semester grade point average (GPA) and cumulative GPA,
SRVWHG RQ WKH VWXGHQW: .-V WUDQVFULSW [xi@<e obda¢ch DYDLOD
semester. The GPA is based on George Fox University credits only (credits transferred to George Fox
accepted without grade).

6HPHVWHU JUDGHY DUH GHWHUPLQHG E\ WKH LQVWUXFWRU-V
peformance on periodic tests, work on research papers and class projects, and achievement on final
examinations. Grade points are assigned for each hour of credit earned according to the following sys

Letter Grade Meaning Points Per Semester Hour
A 4.0
A- 3.7
B+ 3.3
B 3.0
B 2.7
C+ 2.3
C 2.0
C 1.7
D+ 1.3
D 1.0
F 0.0
P Pass (average or above)

NP Not passing

I Incomplete

wW Official withdrawal
X
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Incomplete and Missing Grades
An Inomplete (I) grade is allowed as specified in the Incomplete Policy. An X grade indicates the instrt
GLG QRW UHSRUW D JUDGH WR WKH UHJLVWUDU:-V RIILFH

Repeated Courses

If a student repeats a particular course, the university counts the colyreaczddiksind graduation
requirements. Qrhe second grade will count in the cumulative GPA, but the original grade will remain
RQ WKH VWXGHQW:V WUDQVFULSW
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above) requires approval by academic petition.

Extenuating Circumstance Criteria

Extenuating circumstances for the purpose of granting additional time to complete course work include
death in the family, serious accident or iliness resulting in an inability to attend class or do the requirec
work, unugal circumstances surrounding the birth of a child, visa problems for international students, a
similarly mitigating circumstances which could not have been prevented or anticipated by the student :
were completely beyond his or her control. Exsitplesons that will not be considered extenuating
include being too busy, employment demands, minor illness, and responsibilities from optional
responsibilities.

Appeal of Grades

Grade appeals should not be made frivolously but in good faitd . ghmpnogrfar grade appeals

include situations in which the grade given is alleged to be inconsistent with the course syllabus or in v
inappropriate professional conduct or unfairness have influences the grade.

In order to appeal a grade studesérat stuist be prepared to document performance on all coursework
and explain why the student's grade is not consistent with the course expectations expressed in the sy
To submit an appeal, a student should follow the steps below (if reschitvrds astudent should
proceed to the next step):

1. Student meets with faculty member to discuss rationale for grade change.
The student wishing to appeal a course grade must meet with the faculty member within the first three (:
academic weeks (exatulay Term) following the awarding of the disputed grade. If resolution is not
made after meeting with the faculty member, the student may elect to pursue a formal appeal.

2. Student sends written appeal to the Academic Affairs Office.
The student wishtogoursue an appeal must do so within ten (10) working days of meeting with the
faculty member. The form for appeal is deaithdvanload.

3. The school dean discusses the appeal with the faculty member and student.

A decision in rendered by the schodmid communicated in writing from the dean to the faculty
member and the student. A copy is kept in the Academic Affairs Office and sent, along with the original
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Academic Standing

Academic standing pertains to student status with the institution. All students at George Fox have spet
academic expectations for which they are responsible. Eligibility for ceftaanathaiigsand

continuation as a student at the university is dependent on student standing.

Please see the following policies for more information about academic standing:
Academic Honesty

Good Standing

'HDQ -V /LVW

Satisfactory Academic Progrdskggaitity

Academic Warning, Probation and Dismissal

Academic Honesty

It is assumed that all students at George Fox University will endeavor to be honest and of high integrit
all matters pertaining to university life. A lack of respect amslentdgrioed by cheating, fabricating,
SODJLDUL]LQJ PLVXVH RI NH\V DQG IDFLOLWLHYV UHPRYLQJ E
altering property, and disrupting classes.

Cheating is defined as intentionally using or attemptiraptbarseedmmaterials, information, or study
DLGV LQ DQ\ bDFDGHPLF H[HUFLVH ,W LV DVVXPHG WKDW ZKD!
is new work for that course. Fabrication is defined as intentional and unauthorized falsircation or inve
of any information or citation in an academic exercise or form. Plagiarism is defined as representing th
ZRUGYV RU LGHDV RI DQRWKHU DV RQH-V RZQ LQ DQ\ DFDGHPL
equally responsible with the prinoéagovi

Penalties may include restitution, a failing grade on an individual paper or exam, loss of campus positi
employment, a failing grade for the course, disciplinary probation, suspension, or dismissal. The Office
Academic Affairs handlesramadishonesty issues in conjunction with the Office of Student Life.

Good Standing

Students are considered to be in good standing with the university unless placed on academic or disci
probation (as outlined in the discipline sanctioning\Nwblbes®).in good standing may affect a
VWXGHQW: -V SDUWLFLS DWitrieuar Be@viweS. HhFaddlitién, EeftlificatioRh ¥f@Qad R U F
standing is not possible if a student is under academic or disciplinary probation or suspension.

'H D QisV

Undergraduate students who achieve and maintain a 3.5 grade point average or above on 12 or more
RI JUDGHG ZRUN FRPSOHWHG E\ WKH HQG RI WKH VHPHVWHU
Student information noting the accom@ishmeéV VXEPLWWHG WR HDFK VWXGHQW
provided that information has been submitted to the unBreisitlatdaformation is submitted to
newspapers sometime following the end of the semester and the submission of grades by faculty.
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Satisfactory Academic Progress and Eligibility

Students are expected to maintain satisfactory academic progress. Satisfactory academic progress to
degree as a-ithe student is defined as completion at a rate not to exceed 150 pebtishedf the

length of the program.

Degree Published Length(yea 150%(years) Miniumum GPA
BA 4.0 6.0 2.00

BS 4.0 6.0 2.00

BSAT 4.0 6.0 2.00

BSW 4.0 6.0 2.00

BA (degree completio 1.5 2.25 2.00

BS (degremmpletion) 1.5 2.25 2.00

MA 2.0
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Beginning freshmen may be allowed up to three semesters of academic experience before being susp
Students who are in their third calendar year and later may be given additional semesters of probation
raher than suspension if they show a reasonable chance of meeting graduation standards.

Academic Suspension

A student not making satisfactory academic progress may be suspended. After one or more semester
elapsed, the student may apply for readamdsicadmitted, reenter provisionally. The university may
suspend any student who fails to earn a GPA of 1.0 during a semester, regardless of classification or
of hours completed.

Academic Dismissal

A student not making satisfactory acadgregspnay be dismissed from the university. Students who

are dismissed may not apply for readmission to George Fox University. The university may dismiss an
student who fails to earn a GPA of 1.0 during a semester, regardless of classifiddtioumrsr number o
completed.

Probation and Academic Standing Appeals

Academic actions can be appealed to the Undergraduate Academic Standing Committee or appropria
university authorities. This committee may repeal suspensions of students not malddgrsatisfactory a
progress when it deems the failure to be due to exceptional circumstances and judges the student has
reasonable chance to meet graduation requirements. Appeals are taken to be goote
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Degree/Certificate Conferral

Degree/Certificate Canferral

Following the completion of all program requirements as stated in the university catalog the university
confer on the student the appropriate degree or certificate. Degree/certificate conferral typically occurs
within 68 weeks of the finaldg entry deadline (assuming no outstanding grades or incomplete program
requirements). In addition to the diploma or certificate, the university provides to students a
complimentary copy of their final transcript. No student is eligible to recaive @atiptoipts until

all bills with the university are paid in full.

Expedited Degree Conferral

George Fox recognizes that the standard timeframe for processing degree conferral is problematic for
needs of some students. Therefore, we do &ids/tstuelquest that the conferral of their degree be
expedited. The process requires students to contact professors to request grade entry prior to normal
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participate in spring commencement subject to depattregistrar approval. (All requirements must
be met to participate in fall commencement without exception.)

Failure to Complete Incomplete Program Requirements

Commencement participation is based on students receiving passing gradescat¢heotiy ¢holidie final

grades may be posted by faculty following the ceremony. In some circumstances, students may participate in tr
ceremony but later receive a failing grade for a course taken in the final semester. In such circumstances, stude
mustetake the failed course and must do so within one calendar year from the Commencement ceremony. Fail
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Student Services

Various student services are available at each of the campuses of George Fox University. Some are a
through the university website. These services include:
Academic Resource Center

Campus Security

Career Services

Disability Secds

Event/Room Scheduling

Institutional Technology Service Desk

Instructional Media

Mail Services

Murdock Learning Resources (Leinitary)

Plant Services Work Requests

Student Employment Program

University Store

Academic Resource Center
The Academic Bace Center, housed in the Student Life area on the third floor of the Stevens Center,
consists of three primary branches: the ARC Writing Center, Learning Resources, and Tutoring Servic

Consultants in the ARC Writing Center provide guidancaehitbfestddents engaged in the writing
process. Consultants are students from various majors who have strong writing skills in their discipline
The Writing Center does not provide-affiexbting service. Students meet individually with a

consultarib work through assignments, application essays, or other projects. The focus of each sessiol
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request security team sE\dach as escorts, lockouts, or vehicle assistance.

In the case of a security emergency (assault, crime in progress, etc.), dial 911. Contact the security dil
and school officials as soon as possible once police are notified.

7KH X QLY HbadJfaumd\isVocated\awBecurity Services. Articles or keys found are regularly turned
to the lost and found.

Career Services

Career Services

Career Services offers a variety of opportunities designed to assist students in making and implementi
career decisions.The office is staffed by a director, assistant director, and an administrative assistant v
welcome students to use their seramEs. Services is located on the third floor of the Edward F.

Stevens Center anchegers.georgefox.edu

The studeno-professional program invites students to manage their own career planning over four yea
Selftracking tools and incentives arketp&rprogram.

Planning for Careers
Career Classes Online
GEED 21@laim Your Career Q@ltifigshmen and sophomores selecting a major)
GEED 21Become Workplace Flvr
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Institutional Technology Service Desk
The IT Service Desk is located on the third floor of the Stevens Center. Services provided include:
ID card creation or replacement
Password resets
Repair of CAC computers
Answers to technology questions
access to the CAl lab for printing in color or black and white

There are a number of ways to contact the Service Desk:
You can drop by
phone (x2569 on campusb5832569 off campus)
e-mail servicedesk@georgefoX.edu
visit the websiteitageorgefoxdet

Hours of operation for the Service Desk and CAl lab are:
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Mail Services

Mail Services has three locations on campus:

University Mail Celotated in the North Street Annex, has faculty and staff mailboxes (#6000 series).
SUB Post Qffammted in the Student Union Building, has student mailbogesg#5000

Beebe Post Qffezded in Beebe Residence Hall, has student mailboxes (#4000 series).

Student mailbaestudentscommuters and resideats issued a mailbox assignment when they

enroll. Keys are distributed during registratienisTieecost unless the key needs to be replaced. The

box assignment and address will remain the same for each consecutive semester the student is enroll
address change form must be completed by every student at the end of each schimoéysdar and at the
graduation or withdrawal from the university to allow for forwarding of mail.

Incoming mBéckages and mail are received from all carriers and distributed Monday through Friday.
There is no delivery on Saturday or Sunday.

Outgoing magtterdropoff sites are located at all three locations with the following cutoff times:
SUB Post Officloon;

Beebe Post Offidéoon;

University Mail Cent& p.m.

Outgoing packages can be processed at the University Mail Center in the Narth Street Anne

Campus m@ampus mail from University offices, professors, or students is delivered throughout the day
&DPSXV PDLO UHTXLUHVY QR SRVWDJH EXW GRHV UHTXLUH VFE

For security reasons, please do nmiadropntaining cash or items of value in campus slots. Such items
can be brought to the University Mail Service window. Ask the mail clerk to process as a package reqt
WKH UHFLSLHQW: .V VLIJQDWXUH

Services available at the University Mail Center:
Salef stamps, envelopes, padded envelopes, shipping supplies
Pickup of incoming packages and mail requiring a signature and photo ID (notices will be place in
VWXGHQW:V PDLOER]
Outgoing package and letter services:
U.S. Postal Serpigerity, first cks, media mail (book rate), parcel post, international;
United Parcel Post-(x&Jay air, secoddy air, thregay select, ground;
Airbornenextday air
Fax service: There is a charge for incoming and outgoinrdp5&3¢H03
Window hourddonday to Friday, 8:30 a.#n30 p.m. Letters and packages received by 2 p.m. will
be sent out and postmarked the same day.

Student addreSgatent address for a box in the #4000 series:
Name of Student

George Fox University

418 N. Meridian St. #__

Newberg, OR 9712895
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Student address for a box in the #5000 series:
Name of Student

George Fox University

420 N. Meridian St. #

Newberg, OR 9712899

The main university address, 414 N. Meridian St., should not be used for stedeailmalil bas th
delayed due to additional sorting and transporting. For questions please call ext. 2555.

Plant Services Work Requests

All work requests must be turned in to Plant Services by the building monitors, alternates, area
coordinators, assistant area coordinators. Plant Services will not accept work requests directly from
students.

Emergency requests will be responded to as soon as possible. Emergencies include fire, flood, and na
disasters. Priority requests will always besddreg aow priority request; i.e. a dripping faucet must

be put aside if there is a broken water pipe somewhere. If a request has been turned in at Plant Servic
the end of the day, unless it is an emergency, it will be considered the all fivathgyd@mgaest.

Project requests are any requests for work that do not specifically deal with the maintenance or repair
existing condition within a building or on grounds; in some way the request is for something new. It alw
has the optioh being otgourced. It requires its own funding source (budget line) and will be scheduled
in deference to critical maintenance needs. Plant Services office hdaupsnard/®mdaly through

Friday.

Student Employment Program

The Student Employtignogram is partially funded by the federal government. Undergraduate students

who have been awarded employment as part of their financial aid packages have the opportunity to fir
positions on campus. Students typically work 10 hours per weeakademictiiear and earn about

$2,100 before taxes. Student employment earnings are paid to students monthly by check. These eart
are subject to state and federal withholding and must be reported by students who file income tax retu

University Store

7KH *HRUJH )R[ 8QLYHUVLW\ 6WRUH VHUYHV VWXGHQWYV:- QHH
books, school supplies, George Fox University logo sportswear, gifts, greeting cards, candy, gum, drin
drugstore items, computer products, avateso8tore hours are Monday through Thursday, 8 a.m. to 7
p.m., and Friday, 8 a.m. to 5 p.m. Textbook Annex hours are Monday through Friday, 8 a.m. to 4:30 p.
During the first two weeks of each semester, store and annex hours change. Cteahdasngll be pos
these times.
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Student Finance

Student Financial Services coordinates services related to financial aid and student payment. The offic
located on the first floor of the Edward F. Stevens Center.

Financial Aid

Account Payment
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period will receive a prorated adjustment. After the second week there is no adjestnatgninless th
withdraws for verified and approved medical or hardship reasons.

Satisfactory Academic Progress

Students on financial aid are expected to maintain satisfactory academic progress to continue their eli
for financial aid. Please refee t8ttluent Financial Services website or the catalog for more information
on this.
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Academic Calendar 2007-2008

Fall Semester

Fall Enrollment Confirmation (Traditional Undergraduates)...........oeuueeeeenieeunieeiieeineeeieeennes August 24-25, 2007
Fall SEMESTEN BEUINS ... ettt ettt e e et e e et e e e e e et e e e e e e ea e e ean e eaannas August 27, 2007
Last Day to make online registration ChaNges .........ceuuieeunieieie e 5 p.m., August 29, 2007

Registration Changes must go t



SPrING COMMENCEMENT ... et et et et e et et e et e et e e e e et e e e et e e e e e e ea e e et e e aaaaean e eanns April 26, 2008

Final Grade ENtry DeadliNe........ceeueeeeeeei ettt et e et e e e e e e e 5p.m., May 9, 2008
May Term

MY TIM BEGINS ...t eee et ettt e ettt e et e et e et e e e e e et e e et e e e e e e e e e e e e e et e e et e eeeneeeanaanes April 28, 2008
Last Day to Change May Term Registration (Add/DIOP) .....ccuueeeunieeriieiiiee e e e April 29, 2008
Last Day to Withdraw from May Term Class without Grade Responsibility ............cooveuivieiiiiiiniieineennn. May 2, 2008
YV =T 0 =10 PP May 16, 2008

May Term Final Grade Entry Deadling .......c.uueeuiiiie et e e 5 p.m., May 30, 2008
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